
CERTIFICATES OF INSURANCE (COI) 

• OPTION: Additional Insured and/or
Waiver of Subrogation Endorsements may
be indicated for each type of insurance on
the COI.  If there is a “Y” (or sometimes an
“X”) under the “Addl Insr” or “Subr Wvd”, it
means the status is sufficiently evidenced
for that specific coverage (the policy has
been endorsed).

• OPTION: Description of Operations:  The
carrier may put a brief description of the
agreement, contract #, or who’s an
additional insured, etc. here.

• CHANGE – If either of these are present
on the Certificate of Insurance, the City
now considers the COI sufficient to meet
the Additional Insured and Waiver of
Subrogation requirements in the
contract. Suppliers are no longer
required to submit endorsements as
evidence that they have met contractual
insurance requirements.

Overview of acceptable 
insurance documentation for 
Chapter 21 and 21G contracts
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The City & County of San Francisco, its officers, agents and 
employees 

ADDITIONAL INSURED DOCUMENTATION

While endorsements are no longer required if the 
Certificate of Insurance confirms the Additional 
Insured and Waiver of Subrogation requirements in 
the contract (as shown on page 1 of this guide), 
endorsements remain acceptable evidence to meet 
these requirements. 

Pages 2-4 of this guide provide information on how to 
review Additional Insured documentation if provided. 
There are three types: Scheduled, Blanket, and 
Manuscript. 

• Scheduled:  The additional insured will be
specifically named on the endorsement (i.e.
City & County of SF)
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• Blanket:  When required by written
contract/agreement additional insured
status is automatically afforded.
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Manuscript:  Excerpted copy of Blanket language 
in the policy 
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